
CEU 101



CEU Requirements
CEU Requirements from the state to maintain registration:  
• First renewal after registration: 12 professional development hours (PDH) per biennium (2 years) 

• 7 of which must be Health, Safety, and Welfare PDH hours 
• After the first renewal: 24 PDH per biennium

• 13 of which must be Health, Safety, and Welfare PDH hours 

• The registrant shall maintain the continuing education records required by rule 0120-05-.10 Records for a 

period of four (4) years and shall furnish such records to the Board for audit verification purposes within thirty 

(30) days of the Board’s request. 

Do professional memberships require CEU hours to maintain status? 

YES. ASID and IIDA both require a minimum number of CEU hours to maintain professional status within the 

organization. 

• IIDA and ASID require 10 CEU hours every 2 years 

• What is the current compliance period? The current continuing education compliance period began on 

January 1, 2024, and will end December 31, 2025.

NCIDQ requires 5 hours of continuing education yearly and all must be HSW. 

For State Registration For Memberships
First renewal after registration:
● 12 CEUs every 2 years
● 7 must be Health, Safety & Welfare 

After first renewal:
● 24 CEUs every 2 years
● 13 must be Health, Safety & Welfare 

ASID & IIDA
● 10 CEUs every 2 years
● Compliance period- Jan. 1, 2026 - Dec. 31, 2027

NCIDQ 
● 5 CEUs yearly
● ALL must be HSW

**The registrant shall maintain the continuing education records for a period of (4) years 



Keeping Track How do I keep track of my CEU’s?

• Excel doc 
• Folder on your desktop
• Printed copies 
• IDCEC app – simply open the app and scan the class code 

or log your course manually 
• IIDA and ASID members automatically get access to 

the app with membership 
• Find your IDCEC # by logging onto your respective 

account
• Still can’t find it? Email admin@idcec.org

• IDCEC allows you to print a report of your tracked 
CEUs for up two 2 reporting cycles. Make sure to 
print a copy of your transcript each year to retain a 
backup copy for the required 4 years. 

Apple Store

Google Play

– Excel Spreadsheet 
– Desktop Folder
– IDCEC App

IDCEC App:
1. ASID & IIDA members automatically have 

access with their membership
2. Find IDCEC # 

a. Still can’t find it? Email admin@idcec.org
3. Print a report for up to 2 cycles
4. Print a copy for your records

mailto:admin@idcec.org
mailto:admin@idcec.org


Self Reporting How do I keep track of my CEU’s?

• Excel doc 
• Folder on your desktop
• Printed copies 
• IDCEC app – simply open the app and scan the class code 

or log your course manually 
• IIDA and ASID members automatically get access to 

the app with membership 
• Find your IDCEC # by logging onto your respective 

account
• Still can’t find it? Email admin@idcec.org

• IDCEC allows you to print a report of your tracked 
CEUs for up two 2 reporting cycles. Make sure to 
print a copy of your transcript each year to retain a 
backup copy for the required 4 years. 

1. 2.

mailto:admin@idcec.org


Self Reporting Example How do I keep track of my CEU’s?

• Excel doc 
• Folder on your desktop
• Printed copies 
• IDCEC app – simply open the app and scan the class code 

or log your course manually 
• IIDA and ASID members automatically get access to 

the app with membership 
• Find your IDCEC # by logging onto your respective 

account
• Still can’t find it? Email admin@idcec.org

• IDCEC allows you to print a report of your tracked 
CEUs for up two 2 reporting cycles. Make sure to 
print a copy of your transcript each year to retain a 
backup copy for the required 4 years. 

3.

mailto:admin@idcec.org


Getting Audited
• Registrants will receive an audit letter in the mail and will be instructed to complete the summary 
log and enter PDH documentation online at https://core.tn.gov

• If the Board has questions about some of the hours claimed, it may request submittal of additional 
information about the training.

• If part of the training is not acceptable, registrants will have 90 days to complete the required 
hours.

https://core.tn.gov/

	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6

